
/Users/dcimino/Desktop/Operating Room Supervisor.doc                                  Page 1 of 3 
Created: 4/13/00 
Updated: 10/14/19 

WYOMING SURGICAL CENTER 
Job Description 

 
 
Position: Operating Room Supervisor 
 
Job Summary: The Operating Room Supervisor is a Registered Nurse that works with the Administrative 

Director in establishing, developing, planning and organizing operational programs and functions. 
 
 The ORS has the responsibility of planning, developing, recommending and implementing all 

functions of the Operating Room and the PACU including orientation and continuing educational 
programs.  In addition, she directly supervises the Ancillary staff in the performance of their daily 
duties.  (Nursing staff, central processing, housekeeping and inventory). 

 
Qualifications: Education and Licensure:  Graduate of an accredited school of nursing and currently licensed to 

practice in the state as a Registered Nurse. 
  
 Experience:  Minimum of five years experience as a Staff Nurse with critical care/surgery nursing 

experience in all areas of  Medical/Surgical nursing.  Must be CPR Certified.  Must have five (5) 
years experience in management role, at least (2) two years nursing supervisory experience in 
outpatient surgery.  Must have strong communication and teaching skills. 

 
Job Skills and Requirements: 
 

 1.    Must be in above average physical and mental health. 

2. Must possess demonstrated communications skills, which indicate ability to be successful at 
counseling, teaching, marketing and public relations. 

3. Must be able to plan and organize work well and keep work areas and equipment neat and 
clean. 

4. Must exhibit comprehensive knowledge of general nursing theory and practice, including 
basic disciplines, relating to nursing (such as biological, physical, social and medical sciences 
and their application to patient care, including age-based competencies.  

5. Must display knowledge of the underlying principles of treatment and nursing procedures. 

6. Must display knowledge of the organization's policies and procedures and how they relate to 
patient care area. 

7. Must display thorough knowledge of operating room nursing and peri-operative nursing. 

8. Must display basic knowledge of management practice and principles of personnel 
administration. 

9. Must display knowledge of equipment and supplies used in ambulatory surgery centers. 

10. Must display knowledge of distinctions inherent to ambulatory surgery (as well as general 
health care) practices and technology and maintain status in professional nursing organization 
(e.g., AORN). 

11. Must display knowledge of and ability to apply age-based competencies relative to the patient 
population requiring fluid and nutritional requirements, skin care and body organ status, 
hearing and sight limitations, mobility status, comprehension and cognitive skills, 
temperature, medication vulnerabilities, healing restrictions and psycho-social needs. 

12. Must have good command of the English language, both verbal and written. 

 

 



/Users/dcimino/Desktop/Operating Room Supervisor.doc                                  Page 2 of 3 
Created: 4/13/00 
Updated: 10/14/19 

Job Relationship:     Is responsible to the Administrative Director. 

Supervises professional and non-professional workers assigned to nursing area. 

Will serve as nursing representative on Quality Improvement/Risk Management and Medical 
Advisory Committee. 

Responsibilities: 

1.    Management 

 A.    Participates and coordinates in the development and implementation of the organization’s philosophy, 
goals objectives, policies, procedures, regulations and actively assists in developing, implementing and 
evaluating the organization’s plans for improvement. 

B. Meets regularly with management staff to plan and organize facility operations. 

C. Exhibits basic knowledge of management practices and principles of personnel administration. 

D. Displays effective working relationship with staff, patients, visitors, guests, administrative and medical 
directors, physicians and Board members. 

E. Practices effective communication skills. 

F. Provides and maintains required written reports for the facility. 

G. Supervises the collection of all required records and reports. 

H. Assures that appropriate logs are maintained and are up-to-date. 

I. Maintains, reviews and revises policies. 

J. Is responsible effective and efficient patient care in the Center. 

K. Prepare, coordinate and monitor regulatory visits by Joint Commission, Medicare and the State of 
Wyoming. 

 

2. Fiscal Services 

A. Assists in the planning and forecasting for development of the organization and administration of an 
annual budget for the facility, specifically in reference to surgical areas. 

B. Reviews monthly facility supply expenses and strives to reduce costs in the patient care areas. 

C. Assist Administrator in conducting case cost analysis studies and implements changes for providing 
standardization and reduced costs. 

D. Analyzes staffing utilization and costs. 

 

3. Material Management 

A. Develops and manages a plan for the procuring, storing and distribution of supplies and equipment 
required by the facility, specifically in reference to patient care areas. 

B. Assures that equipment is maintained in a state of readiness for the facility services. 

C. Reduces the chances of nosocomial infection by directing attention to infection control and 
environmental safety practices. 

4. Personnel Management 

A. Assists in recruiting, selecting and developing personnel. 
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B. Develops and implements staffing pattern and assures adequate staff for each area to meet patient and 
staff needs. 

C. Orients new employees to policies and procedures of the facility. 

D. Assures that staff receives adequate inservice and continuing education and development. 

E. Assigns staff according to qualifications. 

F. Interacts with staff, guests, visitors and physicians diplomatically, graciously and pleasantly. 

G. Takes appropriate actions when employees do not perform in a satisfactory manner 

H. Holds individual employees accountable for assigned responsibilities, individual goals, and performance 
expectations through annual performance evaluations and conferences in collaboration with the 
Administrator. 

I. Provides and supervises monthly staff development sessions as needed. 

J. Provides appropriate resources for meeting the educational needs of the nursing staff. 

5. Manages Surgery Schedule 

A. Works with Scheduling Secretary to monitor procedures and patients being scheduled. 

B. Assures equipment, supplies and staff are available in good working order, safe and knowledgeable. 

C. Is responsible for creating and maintaining a safe, therapeutic environment in which the patient’s 
psychological, physiological and physical needs are identified, anticipated and met. 

The above statements reflect the general duties considered necessary to describe the principal function of the job as 
identified and shall not be considered as a detailed description of all the work requirements that may be inherent in 
the position.    There may be other duties related to this position which are not outlined herein but which may be a 
part of the general daily duties expected of this position.  Some duties not outlined herein will be assigned as 
necessary. 
 
__________________________________________   ______________________ 
Operating Room Supervisor     Date 
 

  


